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(h) Negotiate, or ensure the negotia-
tion of, facilities contracts when re-
quired by FAR 45.302 and 1845.302. Ad-
vise Code JLG annually of new and 
completed facilities contracts. 

(i) Review property administrators’ 
approvals of relief of responsibility for 
lost, damaged, and destroyed property 
and question any excessive or repet-
itive approvals. 

(j) When appropriate, make rec-
ommendations to source and perform-
ance evaluation boards regarding prop-
erty management and award fee cri-
teria and evaluations regarding prop-
erty management. 

(k) Monitor plant clearance status to 
preclude delays in contract closeout. 

(l) Maintain contract property files 
for all transactions and correspondence 
associated with each contract. Upon re-
ceipt of Standard Form 1424, Inventory 
Disposal Report, and DD Form 1593, 
Contract Administration Completion 
Record, or equivalents, merge all prop-
erty records for the contract and for-
ward for inclusion with the official 
completed file. 

(m) Perform on-site property admin-
istration and plant clearance when 
they are not delegated to DOD and the 
property is not subject to the clause at 
1852.245–71.

1845.7206 Responsibilities of property 
administrators and plant clearance 
officers.

1845.7206–1 Property administrators. 
(a) When property administration is 

not delegated to DOD, the property ad-
ministrator shall evaluate the contrac-
tor’s management and control of Gov-
ernment property and ascertain wheth-
er the contractor is effectively com-
plying with the contract provisions. 
The property administrator’s respon-
sibilities include— 

(1) Developing and applying a system 
survey program for each contractor 
under the property administrator’s 
cognizance; 

(2) Evaluating the contractor’s prop-
erty control system and approving or 
recommending disapproval; 

(3) Advising the contracting officer of 
any (i) contractor noncompliance with 
approved procedures and (ii) other sig-
nificant problems the property admin-
istrator cannot resolve, and recom-

mending appropriate action, which 
may include disapproval of the con-
tractor’s property control system; 

(4) Resolving property administra-
tion matters as necessary with the con-
tractor’s management, personnel from 
Government procurement and logistics 
activities, and representatives of the 
NASA Headquarters Office of the In-
spector General, the Defense Contract 
Audit Agency (DCAA), and other Gov-
ernment agencies; and 

(5) Recognizing the functions of other 
Government personnel having cog-
nizance of Government property and 
obtaining their assistance when re-
quired. (These functions include, but 
are not limited to, contract audit, 
quality assurance, engineering, pricing, 
and other technical areas. Assistance 
and advice on matters involving anal-
yses of the contractor’s books and ac-
counting records and on any other 
audit matters deemed appropriate shall 
be obtained from the cognizant audi-
tor.) 

(b) The participation of property ad-
ministrators (or other Government in-
dustrial property personnel) in pre-
award surveys/post-award orientations 
is required whenever significant 
amounts of Government property will 
be involved, in order to reveal and re-
solve property management problems 
early in the acquisition cycle.

1845.7206–2 Plant clearance officers. 
When plant clearance is not dele-

gated to DOD, NASA plant clearance 
officers shall be responsible for— 

(a) Providing the contractor with in-
structions and advice regarding the 
proper preparation of inventory sched-
ules; 

(b) Accepting or rejecting inventory 
schedules; 

(c) Conducting or arranging for in-
ventory verification; 

(d) Initiating prescribed screening 
and effecting resulting actions; 

(e) Final plant clearance of con-
tractor inventory; 

(f) Pre-inventory scrap determina-
tions, as appropriate; 

(g) Evaluating the adequacy of the 
contractor’s procedures for property 
disposal; 

(h) Determining the method of dis-
posal; 
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(i) Surveillance of any contractor-
conducted sales; 

(j) Accounting for all contractor in-
ventory reported by the contractor; 

(k) Advising and assisting, as appro-
priate, the contractor, the Supply and 
Equipment Management Officer 
(SEMO) and other Federal agencies in 
all actions relating to the proper and 
timely disposal of contractor inven-
tory; 

(l) Approving the method of sale, 
evaluating bids, and approving sale 
prices for any contractor-conducted 
sales; 

(m) Recommending the reasonable-
ness of selling expenses related to any 
contractor-conducted sales; 

(n) Securing antitrust clearance, as 
required; and 

(o) Advising the contracting officer 
on all property disposal matters.

1845.7207 Declaration of excess prop-
erty. 

A problem often disclosed by system 
analysis is the failure of a contractor 
to report Government property not 
needed in performance of the contract 
(excess). The property administrator 
shall fully document and report any 
such finding to the administrative con-
tracting officer. After a report of ex-
cess received from a contractor has 
been referred to the plant clearance of-
ficer for screening and ultimate dis-
position, the property administrator 
shall ensure prompt disposition. For 
centrally reportable plant equipment, 
the property administrator shall— 

(a) Assure the preparation and sub-
mission of individual reports required 
of the contractor; 

(b) Verify the permit certifications 
required by the forms; and 

(c) Transmit the report to the NASA 
Industrial Property Officer.

1845.7208 Closure of contracts.

1845.7208–1 Completion or termi-
nation. 

Upon completion or termination of a 
contract, the property administrator 
shall— 

(a) Monitor the actions of the con-
tractor in returning excess Govern-
ment property not referred to the plant 
clearance officer; and 

(b) Advise the cognizant plant clear-
ance officer as to the existence at a 
contractor’s plant of residual property 
requiring disposal.

1845.7208–2 Final review and closing 
of contracts. 

(a) When informed that disposition of 
Government property under a contract 
has been completed, the property ad-
ministrator shall perform a final re-
view and sign a determination that— 

(1) Disposition of Government prop-
erty has been properly accomplished 
and documented; 

(2) Adjustment documents, including 
any request of the contractor for relief 
from responsibility, have been proc-
essed to completion; 

(3) Proceeds from disposals or other 
property transactions, including ad-
justments, have been properly credited 
to the contract or paid to the Govern-
ment as directed by the contracting of-
ficer; 

(4) All questions regarding title to 
property fabricated or acquired under 
the contract have been resolved and ap-
propriately documented; and 

(5) The contract property control 
record file is complete and ready for re-
tirement. 

(b) When final review pursuant to 
paragraph (a) of this section reveals 
that such action is proper, the property 
administrator shall accomplish and 
sign a DD Form 1593, Contract Admin-
istration Completion Record, or equiv-
alent. 

(c) The executed DD Form 1593 shall 
be forwarded to the contracting officer, 
the Property Summary Data Record 
shall be so annotated, and the con-
tracting officer shall include it in the 
contract file.

1845.7209 Special subjects.

1845.7209–1 Government property at 
alternate locations of the prime 
contractor and subcontractor 
plants. 

(a) Government property provided to 
a prime contractor may be located at 
other plants of the prime contractor or 
at subcontractor locations. The prime 
contractor is accountable and respon-
sible to the Government for this prop-
erty. 
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